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West Vincent Township  

Human Relations Commission  

February 27, 2023  7:10 PM  

 
Attendance:  Julie Foster, Chair; Brad Dyer, Vice Chair; and Robin Austin; Secretary.  

 

Also attending: Bernie Couris Supervisor & HR Commission Liaison and Erik Munson; township resident. 

Approval of Minutes: A MOTION and a second were brought forward to approve the minutes of 

January 9, 2023. Motion carries unanimously.  

There being no draft minutes of the November meeting, they will be reviewed at the March meeting.  

Proposed Ordinance Revisions: A discussion ensued and Ms. Foster, Dr. Dyer and Mr. Austin made the 

following procedural suggestions when a respondent(s) does not respond to a filed complaint:  

1. If the respondent(s) (the individual against whom the complaint was made) does not file a 

written verified answer to the filed complaint (as specified in Ordinance No.191-2020), 

Township administration shall, in the spirit of goodwill and consideration, send a second 

request for a written verified response from the respondent(s). 

2. If the respondent(s) does not respond in writing to the second attempt, Township 

administration shall invite the respondent(s) to participate in a mediation conference with the 

individual(s) filing the complaint.  

3. If the respondent(s) does not respond to the Township’s first invitation to participate in a 

meditation conference with the individual(s) filing the complaint, the Township 

administration shall, again in the spirit of goodwill and consideration, make a second attempt 

to invite the respondent(s) to participate in a mediation conference with the individual(s) 

filing the complaint.  

 

To clarify the question of jurisdiction, Ms. Foster suggested that the Township solicitor draft a proposed 

ordinance revision and advise on the process to review complaints for jurisdiction. Specifically whether the 

Township administration or the Commission is responsible for ascertaining jurisdiction of complaints 

received and at what time in the process the complaint is reviewed for jurisdiction.  

Mr. Austin suggested that if the Board of Supervisors elects to dedicate resources to expanded procedures, 

the Township administration could identify, as it does in the case of other specialized Township services (i.e. 

zoning), qualified professional consultants to conduct external investigations as specified in the Ordinance.  

Ms. Foster suggested that the complaint form be updated to include information on state and federal 

jurisdiction and that language be amended informing individuals that filing with the township does not 

preserve any potential claims under state and federal law. Ms. Foster, Dr. Dyer and Mr. Austin asked that 



the complaint form be placed on the Township website when amended, ensuring that the form is ADA 

accessible. To the extent practicable, Mr. Couris and Dr. Dyer suggested that there be a process to receive and 

respond to complaints for individuals whose language is other than English.  

Discussion of Community Outreach: Mr. Austin suggested that future Township e-newsletter articles 

include: the appointment of new commissioner(s) and the activation of the on-line complaint form. Mr. 

Munson acknowledged the importance of social media and an ongoing digital presence of the Commission 

activities, but stressed the importance of the HRC’s presence at local events as a means to meet community 

residents “where they are.”  

Ms. Foster highlighted the importance of “cross training” and awareness among our Township staff and 

volunteers. Mr. Austin asked if Township Police were familiar with the Ordinance’s provisions in light of 

their interaction with the community. Mr. Couris agreed to speak to the Township’s Police Chief.  

Ms. Foster will prepare and provide the HRC’s Annual Report to the Board of Supervisors.  

There being no further discussion, the MOTION and a second were brought forward to adjourn. Motion 
carries unanimously.  

Meeting adjourned at 8:05 PM.  

Respectfully Submitted,   

Robin Austin, Secretary 


